COMMONWEALTH OF PUERTO RICO

OFFICE OF THE COMMISSIONER OF INSURANCE

December 28, 1988
Circular Letter #E-12-1134-88

TO ALL AUTHORIZED INSURERS IN PUERTO RICO
RE: ANNUAL STATEMENT DISKETTE FILING REQUIREMENT

Effective with the 1988 Annual Statement filing, all captioned
insurers that file their annual statement pursuant to Sections
3.310 of the Insurance Code of Puerto Rico, will be required to
submit, along with their 1988 Annual Statement, floppy diskettes
prepared in accordance with the NAIC Directive to Companies,
Coding Conventions, Field Names and Definitions, Data Elements,
and Reporting Requirements for Annual GStatement Submission on
Diskettes. These specifications were developed by the NAIC
Data/Systems Management (EX4) Task Force's Data Capture Working
Group.

Insurers subject to this filing requirement are required also to
submit copies of all diskettes filed with the Office of the
Commissioner of Insurance of Puerto Rico to the NAIC Support
Services Office, 120 West Twelfth Street, Kansas City, MO 64105.

Several commercial software vendors offer personal computer-based
software packages to facilitate your compliance with this filing
requirement. Sets of the aforesaid directive and the detailed
specifications are required only by those insurers which intend
to develop their own computer software. These insurers, and any
others wishing to acquire the Directive and specifications, may
obtain a subscription to the Diskette Directive and Specifica-
tions from the NAIC Publications Department for a nominal annual

fee.
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Diskettes of annual statement information due on March 1, April 1
and May 1 shall be submitted on separate diskettes.

Diskettes submitted for the March 1 filing shall include only
those records of information due on March 1; diskettes submitted
for the April 1 filing shall include only those records of infor-
mation due on April 1; and diskettes submitted for the May 1
filing shall include only those records of information due on

May 1.

All diskettes must contain the following information on the
external label:

1. Company name
Company NAIC and Federal Employer's Identification Number.
Name of Software Vendor and Release Number used.

Diskette No. of (i.e., Diskette No. 2 of 3).

"1/4", 720 KB or 1.44MB for 3 1/2"))

2
3
4
g Diskette Density (Acceptable densities are 360KB or 1.2MB for
6 Date of filing.

7

Name and Telephone Number of Diskette Contact Person, and

8. Filing Type (i.e., Original, Supplemental, Amended, or
Refiling). The filing type for the filings due April 1 and May 1
shall be "April 1 Supplemental” or "May 1 Supplemental' ~as
appropriate.

You may direct any questions on the diskette filing requirements
to Mr. Ramén L. Cruz, Deputy Commissioner of Insurance, at
722-8686, Ext. 262.

rdialéi yours,’l p

uan Antonio Garcia
Commissioner of Insurance



