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May 12, 2003 
 
CIRCULAR LETTER NO. C-LE-5-1690-2003 
 
TO ALL DOMESTIC INSURERS, GENERAL AGENTS, MANAGERS, AGENTS, 
BROKERS, ADJUSTERS, CONSULTANTS, SOLICITORS, AND ATTORNEYS IN FACT 
 
RE: STAGGERED RENEWAL OF AGENT LICENSES FOR 2003-2004 
 
Dear Sirs and Madams: 
 
As you are aware, in Circular Letter No. C-LE-3-1682-2003, dated April 4, 2003, the 
Office of the Commissioner of Insurance, hereinafter "the OCI," advised the licensees 
that following the approval of House Bill 1541, which became Public Law No. 96, 
enacted on March 27, 2003, the Puerto Rico Legislature amended Section 9.420 of the 
Puerto Rico Insurance Code, 26 L.P.R.A. sec. 942, so that the license renewal process 
would be distributed throughout the year in a staggered schedule. Therefore, in that 
Circular Letter the OCI advised that beginning on July 1, 2003, and according to the 
renewal process established in that law, all licenses issued by the OCI will be renewed 
on a staggered schedule according to the last two (2) digits of the Social Security 
number of the licensee. It was also required that all licensees should submit along with 
the renewal application a negative certification of income tax debt and a negative 
certification of child support debt at ASUME. In the case of brokers, submission of a 
certification of the renewal of the corresponding bond was also required. 
 
Furthermore, all licensees that have any outstanding fines to be paid to the OCI under a 
final order and that have not paid such will not be able to renew their licenses, nor will 
any license be renewed if the licensee has not submitted to the OCI the Insurance 
Business Volume Report for 2001 and 2002. 
 
We are hereby advising you that as part of the new staggered renewal process all 
licensees, all individuals that are acting on behalf of a corporation must also submit 
along a Negative Criminal Record Certificate with the renewal application.  
 
The certificate must have been issued by the Puerto Rico Police within one hundred and 
eighty (180) days before the date on which the renewal application is receive. 
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Beginning on July 1, 2003, as part of the staggered renewal process, all licensees should 
submit to the OCI on the deadline of the license renewal, along with the documents 
required in Circular Letter No. C-LE-3-1682-2003, dated April 4, 2003, the Negative 
Criminal Record Certificate required therein. We advise you that no renewal 
application will be considered without the required documents. 
 
All domestic insurers, general agents, managers, agents, brokers, adjusters, consultants, 
solicitors, and attorneys-in-fact that are authorized in Puerto Rico shall take note of the 
content of this Circular Letter. 
 
Very truly yours, 
 
 
 
Fermín M. Contreras- Gómez  
Commissioner of Insurance 


